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PREFACE 

The IJaynesburg College Faculty Handboolc for 1975-76 is similar 
to the 197<-75 edition. Soction l^j of Article III of the faculty 
by-lav;s, as approved in DecemJoer, 1974, has been inclucled. The 
section describing the administration of the college has been 
revised. A section on the use of college facilities has been 
added and information about professional staff benefii.s, office 
hours, ^.n€. vacations has been included in iDertinent sections. 
Again, \re thanic all x^ho helped with the revision. 

G. Wayne Smith 
August 1, 1975 
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CH^iPTER I ^ 

TtU CCilSTITUTIOlT hm BY-mJG OP TIIE 
FACULTY OP T/AYLESBURG COLLJiGE 

Constitution for the Paculty 
Article I 

Section 1: Ilembership: The faculty of Waynesburg College shall 
consist of all members of the teaching staff who are in full-time 
service at the college, members of the teaching staff in part-time 
service vrho hold professorial rank, all principal and senior 
aclministrative officers, professional library personnel holding 
faculty ranlc, and any others \;ho may be included in Article I, 
Section 1, of the by-lav;s« 

Section 2i Suffrage: All members of the faculty of Waynesburg 
College shall have the right to vote. 

Section 3: Quorum: A quorum shall consist of a majority of those 
who have suffrage. 

Section <:: Professional librarians holding professorial ranlc are 
hereby considered to be members of the teaching faculty of Waynesburg 
College within the meaning of the Constitution of Waynesburg College, 
the By-Laws for the Faculty of Waynesburg College, and all policies 
established in pursuance thereof. (Faculty amendment. May 6, 1970) 

Article II 

Section 1: Chairman: The academic dean shall serve as chairman of 
the faculty. In his absence, the president may designate a temporary 
chairman. 
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Section 2: Secretary: At the first meeting of each academic year 
a secretary shall be elected by the faculty. It shall be the duty 
^ of this officer to 3:eep the minutes and to have them duplicated and 

distributod to all members after each meeting. 

Section 3: Marshal: l\t the first faculty meeting of each year a 
marshal and an assistant marshal shall be elected by the faculty 
from its o\m membership. These officers shall be in charge of all 
ciC ademic pr oc e s s i ons . 

Article III 

Section Is lieetings: The faculty shall hold regular meetings once 
each month from SepteralDer to Hay at a time when all faculty members 
are free from scheduled class responsibilities (Faculty araendiaent, 
i'DVcmber 7, 1972). The meetings are to be called by the academic 
dean ori in his absence, the president. 

Section 2: iTotice of Meetings: Written notice of all regular 
faculty meetings must be sent to each member of the faculty at 
least one \;eeiC in advance. Copies of all items of new business 
to be voted upon must be submitted to the faculty at least one 
weeh in advance of the meeting. The meeting agenda may include 
those new business items or any old business. i^*fter the meeting 
agenda has been completed, other business may be brought to the 
floor? but that business may not be voted upon until the next 
regular or special faculty meeting. (Faculty amendment, November 7, 
1972) 

Section 3: Special Meetings: A special meeting may be called at 
any time by the president or the academic dean. A special meeting 
must be called v/hen it is requested in vnriting by five members of 
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the faculty. The call for such moetings shall bo given in v;riting 
at least tliree clays in advance and shall include a statement of the 
purpose of the meeting. 

Article IV 

Powers: The faculty shall legislate in all matters relating to the 
academic program and to the achievement of academic e::cellencC| such 
as academic standards, admissions, curriculum, graduation reruire- 
ments, and academic probation. The faculty also sliall approve and 
recoroiviGnc to the board of trustees all candidates for earned degrees. 

Article V 

i^xmendment: This constitution may be amended at any regular faculty 
raeeting by a tv;o-thirds majority vote of those present, provided 
tliG ancndJ^nent has been submitted in v;riting to all meiribers of the 
faculty ac least ten days prior to the meeting. 

• By-Lav7s 

For The Faculty 
Article I 
Faculty Ifembership 

Section 1: Membership: All members of the faculty and adminis- 
trative staff having faculty membership at the time of the adoption 
of the revised constitution (1965) shall retain that membership. 
Section 2: Principal and Senior Administrative Officers: The 
principal and senior administrative officers to which reference is 
made in i;.rticle I, Sv^ction 1, of the constitution shall be as 



follot;G: Principel Acjninistrativc Officers? - Academic Dean? Dean 
of Student Lifoy Vice President, Business and i^inance: and Vice 
President for Collec,e and Alurnni Relations and Development. Senior 
Administrative Officers - Registrar? Librarian; Assistant Dean of 
otudent Life (Board of Trustees, Sei^tember 12, 1969): Director of 
i^idraissionsT Director of i.thleticsr and Zdrcctor of Religious 
Activities (Board of Trustees, Hay 24, 1969). This section shall 
in no manner limit the board of trustees and the president in 
chancing the categories and officers noted above. 

Section 3z iienbers of the teaching staff \;ho are not in full-time 
service at the college and professional personnel not designated as 
faculty raay participate in all discussions at faculty meetings. 

Article II 
Organisation of Standing Committees 
Section 1: Appointments to all standing committees shall be made 
in accordance with the procedures set forth in Article III, 
Section 1, of these by-lav7s. 

Section 2: The president and the academic dean shall be e:c-officio 
members of all committees e:i:cept the Comr.iittee on Committees and 
the Faculty Conference Committee. 

Section 3: Each committee shall be convened initially by the 
academic dean and shall select its oim chairman. 

Section 0: iTo faculty meraber shall serve more than three consecutive 
years on any one standing committee. This provision applies to only 
those faculty members irho are elected by the faculty (Faculty 
amendjnent, iiay 1, 1973). 
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Article III 
Definition of Standing Coixiittces 

0 

Section 1: Connittee on Coitiraitteos: At the first faculty meeting 
of each accidemic year n Comraittce on Committees, consisting of 
three members shall be elected. This committee shall nominate 
all other standing committees, c::cept the Faculty Planning and 
Development Committee, prior to the iiay meeting of the faculty, 
at \7hich time those committees shall be elected. This committee 
shall also be responsible for the nomination of such ad interim 
persons as may be needed to complete the \7orli of any committee. 
ITo action of the Comiiaittee on Committees shall preclude nominations 
from the floor. 

Section 2: Faculty Planning and Development Committee: This 
committee shall consist of one member of the full-time teaching- 
faculty of each academic department, elected (Faculty amendiment, 
January 31, 1972) at the beginning of each academic year by the 
respective department (Faculty amendiment. Hay 12, 1969) and one 
mem]Der of the professional staff of the library elected to it by 
the librarians (Faculty araendment. Hay 6, 1970). ITo member shall 
serve more than three consecutive years. The coromittee shall be 
responsible for malcing recommendations to the faculty with respect 
to curriculum development and the academic program. The committee 
also shfT-ll act in a liaison capacity betv/een the faculty and the 
president and his principal administrative officers in regard to 
institutional matters of general concern to the faculty. 
Section 3: Admissions Committee: Tliis committee shall consist of 
five mem]Ders of the teaching faculty, three student representatives 
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e/opointec. by the president of the student body (Faculty amendjraent, 
January 20, 1970), and those adxiinistrators, designated by the 
president, not to ercceed three, v/ho have primary responsibility 
J for the college acjnissions program. Other members of the acjrainis- 

trativG staff may sit \;ith the comraittee upon the invitation of 
the corrunittoG. The coiTunittee shall concern itself v/ith admissions 
policies. The racrnbors of the committee shall also be prepared to 
tai:e action on specific applications. The student members shall 
serve on t\io corrir.iittoe only in a policy-nalcing function (Paculty 
eianendnent , January 20, 1970). 

Section i-*cademic standards Comraittee: This committee shall 
consist of si:: mer.ibers of the teaching faculty and those acxiinis- 
trcitors designated by the president, not to e::ceed three, v/ho are 
concerned r/ith the maintenance of academic standards. It shall be 
responsible for studying and maintaining academic standards in 
accordance x/ith regulations adopted by the faculty. 
Section 5: Faculty Conference Committee: This committee shall 
consist of tliree tenure-holding members of the teaching faculty. 
It shall confer at least once a year xrith the board of trustees 
Comraittee on academic ilatters to consider problems of concern 
to the faculty. 

Section 6: Religious Life CouMnittee: This committee shall consist 
of four memljers of the teaching faculty, f.oxar student representa- 
tives appointed by the president of the student body, and those 
administrators designated by tfhe president, not to e::ceed throe, 
\fiio have priiaary responsibility for the religious life activities. 
The cororaittee shall be responsible for religious services and such 
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other activities as nay promote the rclicious life of the campus. 
Gection 7: Library Cor.TnitteG: This coraroittec- shall consist of 
si:: monibcirs of tlic teaching faculty and tlis lilorarian. The 
cor.ii:iittGa shall be rcsponaiblG for policy in matters concGrninc,- 
ths operation of the library, 

oection S: Financial Aids Coitimittee: This conuaittee shall consist 
of five nerxbers of the teaching faculty and those administrators 
desic^natsd by the president, not to e::ce&d three, ifho have prii-aary 
responsibility for financial aids. The coiamittee shall establish 
policies Goncernincj elicibility for financial assistance. The 
coDxaitteo shall be i;repared to talce action on specific applications. 
Gection 9: I.thletic Coi.Tr.iittee: This committee shall consist of 
five meroZDors of the teaching faculty and those adjainistrators 
designated by the president, not to er.ceod tliree, \7ho have primary 
responsibility for the athletic program. The comr^iittee shall 
establish policies vith respect to the intercollegiate, intramural, 
and recreational programs of the college. 

Gection 10: Gpecial Events Committee: This committee shall consist 
of tliree mer.i]3ers of the teaching faculty, five students selected 
hy the student senate, and i\To adjninistrators designated by the 
president. One of the tlaree members of the teaching faculty shall 
bo selected for a one-year term, one for a two-year tern, and one 
for a tliree-year term, beginning v/ith the 197-^1-75 academic year. 
As each of these terns e::pires, successors shall be selected foi 
tiaree-yoar terns. The Gomr^iittee shall be concerned \7ith policies 
respecting the development and iraplementation of the concert- 
lecture series, the liberal arts forum prograia and other cultural 



prorrc^ns (Jciculty araencu-nents, October 3, 1972 r^nc! December 1973) • 
Section 11: faculty Research Conxtittec: This coituaittco chall 
consist of five nicrabors of the teaching i-aculty* Tlie conuTiittc-e 
, £ihall rccornracna i':)oliciGS concerning the granting of college funCs 

for faculty research projects and shall evaluate aj)plications for 
faculty grants • 

.'Ejection 12: International Eclucation Comiitteo: This connnittee 
shall consist of si:: meralaors of the teaching facultyi tliree stuc'.ent 
representatives appointed by the student senate and tv/o adraixais- 
trators a:^y;)Ointcd by the president. The committee shall be 
responsible for the promotion of interest in international edu- 
cation and the formulation of policies concerning international 
education, (Faculty amendjnenti January 19, 1971) 
Section 13: Teacher Education Committee: This comraittec shall 
consist of faculty members representing each department that is 
involved \7±th the teacher education program; tv;o students i one 
roprcsenting elementary and one secondary education^ to loe appointed 
by the student senate: and the registrar^ v;ho is involved with 
certification! to he appointed by the president. It shall be the 
responsibility of this committee to implement the standards i 
policies I and procedures necessary for Approved Program status* 
(faculty amendment I iiarch 30 , 1971) 

Section 1^: Campus Beaut if ication Committee: This committee v/ill 
consist of tliree memlDero of the teaching faculty (one of v;hom shall 
be the elected chairman) g those student representatives aiDpointed 
by the president of the student bodyi not to e:i:ceed three i and those 
adrainistreitors clesignatecl by tho prcsidont, not to e^srceecl tliree, 
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TIiG coroxaittee v;ill concern itself with recominenclations for the 
irav:.rovonGnt of the carapus' landscaioe, Gpecif ically , it will 
rccorniVtcnc to the AoniniGtration plans ancl priorities v/ith respect 
to areas in need of landscape projects {o.cj. removal, replacement 
and maintenance of trees and slirubs; walli^/ays , v/alls, and parking 
areas: flG\;er beds and cjardens, ground covers; building materials 
for v/allcs, •\7alls, and railings: outdoor lights: and a master plan 
for the future continued landscaping of the campus). (Faculty amend- 
ment, December 10, 1974) 

Article IV 

Parliamentary Authority: Robert ' s Rules of Order shall govern all 
proceedincjs of the faculty e::cept in such cases as are covered by 
the faculty constitution, the by-laws, and by special rules v/hich 
may be adopted by the faculty. 

Article V 

Amendment: The faculty may enact nev; by-lav;s and repeal or amend 
e:'::isting by-lav/s by majority vote, provided vnritten notice of the 
proposed changes shall have been submitted to all memlDers of the 
faculty ton days prior to the meeting. 
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CHaPTER II 
STATEMEilT OP POLICY 
FOR TmH FACULTY 

OF 

WAYNESBURG COLLEGE 

Academic Freedom 
A member of the faculty of \7aynesburg College shall have full 
academiv- freedom in the classroom in presenting his subject material. 
He shall be free to speak, v;rite| or act as a citizen without insti- 
tutional censorship or discipline or any obligations e:^:cept such as 
are imposed by his position in the community and his responsibilities 
as a professor of this college • He shall be free to unite with any 
recognised association of college or university professors and to do 
so v/ithout prejudice. 

Appointment to the Teaching Faculty 
Appointments to the teaching faculty are made by the board of 
trustees, on recommendation of the president of the college. 
Negotiations for the appointment of now faculty members are usually 
initiated by the departmental chairman. Decisions are mace 
cooperatively by the chairman, academic dean, and the president of 
the college. 

Contracts and Tenure for the Teaching Faculty 
The terms of employment for a member of the faculty shall be 
stated in \7riting on or before April 15. The case of each faculty 



member not under tenure shall be reviev/eci each year by the depart- 
mental chairman, the academic dean, and the iDresident of the college. 
At the end of the fourth year a complete reviev; shall loe made and the 
faculty member informed of the intent of the collecre concerning 
tenure • renure shall be awarded to any member of the faculty of 
professorial rank \/ho has served at Waynesburg College for five 
years, unless by September 1 of the fifth year notice has been c iven 
of non-reappointment for the si::th year, E::cept in e::traordinary 
circxamstances, tenure shall not be av;arded to any person v/ho has 
served for less than th^ree years. An instructor is ineligible for 
tenure. 

Appointment ancl Tenure of Departmental Chairmen 
Tlie chairman of a department, v/ho serves as the chief repre- 
sentative and administrator of his department, shall be appointed 
by the president and the academic dean, folloi/ing individual 
consultation v/ith the members of the department? appointment should 
be in conformity v/ith the department members* judgtnent. The chairman 
shall not have tenure in his office; his tenure as a faculty member 
is a matter of separate right. He shall serve for a term of three 
years, but i/ithout prejudice to reappointment by the foregoing 
procedure. Faculty members may not serve as chairmen after reaching 
the age of 65. (Board of Trustees, May 16, 1970) 

Rank and Promotion 

Policy 

It is assuraed that each faculty member v/ill have those traits 
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of chc?.re.ctor consistent v;ich the idec.ls of vJaynesburg CollegG, 
lifLL'ectivc tcachino is the moct prised cuality of faculty merabcr.o 
'ct the collec/O/ but Gcholarly or croativc activity and good teeich- 
inc are viewed as closely related aspects of the vrorlc of c. faculty 
member • Hence , it is normally ecipected that c teccher t/ill continue 
to v7ori: creatively in order to improve himself. Promise of improve- 
ment both as teacher and scholar is considez-ed not only x/hen one 
is appointed to the faculty i but also later \;hen a faculty memJoer's 
performance is evaluated for possible change of status. It is 
e:r.pccted also that each faculty member v/ill v/illingly serve on 
comrnittees and in other e:ctracurricular activities. 

The follov/ing statements pertain to qualifications of persons 
holding the several faculty ranks at the college: 

Lecturers A person appointed to this rank shall have training 
or e::perience which is of special value to the college. In general, 
he is not to be considered ^as a permanent member of the faculty. 

Instructor: This ranlc v/ill be granted preferably to a pro- 
spective faculty member with the master's degree v/ho has an 
e::cellent record as a graduate student and v/ho shoi/s XDromise of 
e::cellencc as a teacher and scholar. 

/^.ssistant Professor: Appointment or promotion to this rank 
■/ill normally be limited to those i/ho have the earned doctorate or 
who have completed the master's degree , are actively pursuing v/ork 
to\/ard the doctorate, and have successfully completed one year of 
tca.ching at the college level. 

Associate Professor: This ranlc v/ill be granted preferably to 
those Mho hold the earned doctorate and v/ho have oomDleted success- 
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fully three yec.rs of teaching at tho college level. 

ProfGSGor: An individual appointed or promoted to this ranlt 
shc.ll custoraarily hold the earned doctorate and have completed 
succecsfully five years of teaching at the college level. 

Promotions of the Teaching Taculty 

Proraotions are made by the Board of Trustees on recommendation 
of the prosident of the college. Decisions regarding recomraen- 
dations for promotion are made cooperatively by the departmental 
chairman, the academic dean, and the president of the college. 

Leave of Absence 

The privilege of sabbatical leave for a semester or for an 
academic year is open to full-time faculty members after a period 
of scvrvicc to the college of not less than si:: years. 

Tl':o nomber utilisiing this leave of absence must encjage in a 
genuinely oduccitional activity such as study, research, vnriting, 
or trc-vel. 

The remuneration dtiring such leave shall be fifty per cent of 
the annual salary for the year preceding the leave. 

The privilege of a one-year leave of absence v/ithout remuner- 
ation shall be open to faculty members upon approval of the 
president. 

All requests for sabbatical leaves or leaves of absence should 
be presented to the president of the college at least one semester 
prior to the time for v/hich the leave is requested. 
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Resignations and Dismissals 

Resic nation 

Any raenJjer of the teaching staff v/ho cloes not plan to continue 
in the employ of the college the f ollox/ing year shoulci svilomit 
v/rittcn notification to the academic dean by liarch 15 of the final 
year. 

Termination of Appointment of Teaching Faculty 

1# Faculty not on Tenure: Notice of non-re appointment or of 
intention not to recomraend reappointment should be given 
in v;riting: 

(a) Not later than March 1 of the first academic year of 
Gorvice, if the appointment e:;:pires at the end of that 
year? or, if a one-year appointment terminates during an 
academic year, at least three months in advance of its 
termination* 

(b) Hot later than December 15 of the second academi^c 
year of service, if the apxoointment estpires at the end of 
that year? or, if an initial tv/o-year appointment 
terminates during an academic year, at least si:: months 
in advance of its termination. 

(c) ht least tv/elve months before the es^:£)iration of an 
appointment after tv/o or more years in the institution. 

2. Faculty Member on Tenure: Appointments of faculty on 
tenure may be terminated only for proper cause , such as 
professional incompetence or irresponsibilityi neglect of 
duty, inability to perform duties, or gross personal 
misconduct. 

18 
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Hatters of unsatisfactory service should if possible be 
cxl justed initially by ntutual arrangement betv/een the 
individual faculty member and the academic dean and the 
president • 

In all cases the faculty member shall be informed of the 
charges acainst him* vfaere tho facts are in dispute, 
ho shall, if he so recruests in v/riting v;ithin seven days 
of being notified that dismissal action is projected, be 
entitled to have these reasons, as \;ell as testimony on 
his behalf, investigated by a committee of five members 
of the teaching faculty, tv/o selected by the accused 
faculty member, tv/o by the president, and one selected by 
these four. The accused individual shall have the 
opportunity to be heard in person before the committee 
and be permitted to be represented by counsel* A full 
stenographic record of the hearing shall be kept. In 
cases of alleged incompetency, the testimony shall include 
that of teachers or other scholars from this or other 
colleges. The committee's findings and its recommenda- 
tion shall be sulDmitted to the trustees before any action 
is ta]:en by thorn. 

I'ayraent: If the college terminates an appointment, the 
faculty member on tenure shall receive full pay at his 
current salary for at least one year after date of dis- 
missal, and the faculty member on a term appointment 
shall receive full pay at his current salary for a period 
of si:i: months or until the end of the term of appointment, 

\7hichever is shorter • Hoi /ever, if the faculty member has 
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been c^-uilty of morel turpitude, or conduct detrimental to 
the college I the board of trustees shall determine what 
oayment, if any, shall be made beyond the date of dis- 
missal, taking into consideration the length and quality 
of service of the faculty member prior to the facts 
constituting the basis for dismissal. 

Termination of Full-Time i'-dministrative Gtaf f Appointments 
^'-Ithough administrative officers do not enjoy "tenure" in their 
aciininistrativc positions, the college provides notice of termination, 
similar to notices for non-tenured teaching faculty as follov/s: 
1) For persons with less than one year of continuous full-time 
employment at 'aynesburg College, three months notice; 2) For 
persons v/ith at least one year of continuous full-time employment 
at Uaynesburg College, si;: months notice? 3) For persons v;ith at 
least tv70 years of continuous full-time employment at Waynesburg 
College, twelve months notice; 4) VTlien "cause" (xansatisf actory 
service) is involved, sxammary dismissal may be warranted^ 

Retirement Policy 

Participation: The retirement plan of Waynesburg College shall 

be available for all full-time members of the teaching faculty and 

professional administrative staff • Participation shall be required 

for those who have completed one year of service and have attained 

age thirty. Er^cept as provided beloi/, participants in the retirement 

plan shall retire at the end of the academic year in which they 

attain age si::ty-five, herein called normal retirement age. For 

retirement puri^oses, the academic year shall coincide v/ith the 

fiscal year - July 1 to June 30. (Board of Trustees, May 20, 1967) 
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Benefits for retirGinent prior to cgc si^ty-f ive v/ill be dependent 
upon the income as provided by the acc\;iraulatGd monies in the 
individual's annuity fund v/ith the insuring company. By mutual 
agreement, a member of the instructional staff may continue in full- 
time active service, on a year-to-year basis, but not beyond are 
seventy. 

Contributions: Each participant in this retirement plan shall 
contribute seven per cent of his rerular monthly compensation; 
Waynesburc, Collec^e shall deduct such contributions from compensation 
payments, add an erual amount as its contribution, and forr/ard these 
combined sums to the insuring company as the premium for the retire- 
ment annuity contract on the participant's life. 

Contributions During Leaves of Absence: During leave of absence 
on part pay, the participant \/ill continue the seven per cent 
contribution, as i/ill Waynesburg College, Should the participant 
desire to contribute on the basis of his full-time compensation, 
Waynesburg College will match this contribution, 

Ci/nership: The retirement annuity contract shall be oi;ned by 
the individual and shall constitute a contract botv;een him and the 
insuring company, 

■Supplemental Benefits: It is the sense of the Board of Trustees, 
that, upon a faculty or administrative staff member's completion of 
thirty-five years of active service beyond age thirty at Waynesburg 
College, the retirement program shall be designed to provide for one- 
half the average annual contract salary of the last five years of 
active employment, including such sums as may be payable to the 
faculty person tlirough law or thjroug-h annuity plans purchased jointly 
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by the college and the individual concerned. Anyone i/hose retirement 
income, upon the completion of thirty-five years of service and 
attainanent of age si;-:ty-f ive, does not meet the standard provided 
above shall receive supplemental benefits from the college in an 
amount to cause this standard to be met. 

Faculty members i/ho v/ere employed by the college in 1360 and 
have twenty years of service at the tine of retirement are to receive 
supplementary retirement benefits, v/ith the objective of assuring the 
faculty member that his retirement benefit \;hen coupled i/ith social 
security benefits v/ill erual one-half of his salary at the time of 
retirement. (Board of Trustees, June 30, 1960) The "time of retire- 
ment" referred to in the preceding sentence shall be considered to be 
the "normal retirement" age of 65. (Board of Trustees, Hay 15, 1971) 

Am.entiment: vHiile it is en;pected that this plan v;ill continue 
indefinitely, Waynesburg College reserves the right to modify or 
di;3continue it at any time. 
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CI2APTER III 

FACULTY AilD STAFF SALARY SCHEDULE AND FRINGE BE1<!EFITS 

E;aculty Salary Schoclule 

The following basic salary cchedulei e::cluding fringe benefits, 
v/as acloptecl by the Board of Trustees for the teaching faculty on 
February 2, 1970: 

Professor 13,050 13,703 14,388 15,107 15,862 16,655 17,488 
Assoc. ?rof. 10,660 11,193 11,753 12,341 12,958 13,606 14,286 
Ass't. Prof. 9,190 9,650 10,133 10,640 11,172 11,731 12,318 

Instructor 7,720 8,106 8,511 8,937 9,384 9,853 10,346 

The odd figures result frora the fact that each step in each 
rank is five per cent greater than the preceding step. Professional 
adxainistrativG staff salaries have not been placed on a schedule. 
Koi/ever, it has been college policy to provide staff personnel v;ith 
the same percentage increases as members of the teaching faculty. 

Salary Payments 

Faculty and staff members are paid over a twelve-month period. 
Checks are issued on the first of each month for the preceding month 
and are placed in the individual's mailbo::. If the first day of 
the month falls on Sunday the checks v/ill be distributed on the 
following Monday. A nei^ly employed teaching faculty member receives 
the first regular pay check on October 1. Because of possible income 
ta:: complications, the January 1 check cannot be distributed prior 
to that date. Siommer school salaries for the teaching faculty are 
paid in a lump sun at the end of each sumraer session. If the faculty 
or staff member does not plan to be on campus on pay day, he should 
notify the payroll clerk, who v;ill mail the check or deposit it in 
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the individual's checlcing account. 

Group Insurance and Hoi>pitalisation Benefits 
The college has a group insurance policy v/ith the Prudential 
Insurance Company of America, v/hich includes a term life insurance 
policy I including accidental death and dismemberment provisions for 
each member of the faculty and professional staff. In addition, 
members and their dependents are covered by a hospital e::pense 
insurance policy and a surgical e:i:pense insurance policy, h major 
medical insurance policy is designed to supplement the basic hospital 
and surgical e:::pense plans. Also included is jc-ray and diagnostic 
coverage. The policies are e^^plained in detail in Y our Grou'o 
Insurance Plan ^ a booklet available upon recuest at the business 
office. The premiums charged for these benefits are shared by the 
member and the college. 

In cases v/here the need for hospitalisation is knovm in advance, 
the faculty or professional staff member should secure the necessary 
forms from the business office and present them to the personnel at 
the hospital. If it is an emergency, simply identify yourself to the 
hospital authorities as a college employee. 

Retirement Income and Total Disability Income Protection 
The retirement plan of Waynesburg College is available for all 
full-tine members of the teaching faculty and professional adminis- 
trative staff, and is handled through the Teachers Insurance and 
Annuity Association (T.I.A.A.). A member is eligible for partici- 
pation in the retirement program v/hen service first begins at the 
college. Hoi/ever, participation is compulsory after one year of 
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service encl the attai:inient of age 30. The participant contributes 
seven per cent of the annual salary ancl the college matches that 
figure* The retirement annuity contract is ovmed by the participant 
and is ? contract bet\;een the faculty raemlDar and the insurance 
company. 

The purpose of the T.I. A. a, plan is to assure a fi;i:ed annuity 
based upon the amount contributed to the fund. Some years ago, 
T.I. A. A. established the College Retirement Eciuities Fund (C.R.E.P.). 
The purpose of C.R.S.P. is to provide a variable annuity by means 
of a diversified common stock fund v/hich, it is hoped, will provide 
greater purchasing pov/er than v/ould be provided if all contributions 
v;ere invested in a fi:^:ed annuity ]Drograxa. Under the C.R.L.F. program, 
the araount of money received during retirement v;ill vary according 
to the market value of the coraraon stock fund. 

After one year's service, members are eligible for membership 
in the group total disability benefits insurance of T.I.A.A. For 
those who previously have been covered by T.I.A.A., no waiting period 
may be necessary. During any period of disability, the college 
continues the salary of a full-time faculty or staff member for a 
period of si:: months. After a si::«month period, the T.I.A.A. plan 
provides for a monthly income equal to 60 per cent of the first 
CI #000 of the monthly salary and 40 per cent of the salary above 
$1,000, less any social security benefits, not to e:^5:ceed $1,000 
per month. Tliis income would be payable until the member reaches 
the age of 65. During any period of such disability, the plan also 
provides for a waiver of retirement income premiums, thereby allox^ing 
the annuity to continue in force \;ith the same rate of grov/th as 
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though '^he premium payments v/ere bcinc,* ncace. The cost ."^f the c.bovG 
total disability protection is shared by the member and the college. 

The retirement plem ;vrovides for voluntary retirement at the 
age of 62 1 normal retirement at the age of 65 1 and compulsory retire- 
ment at the age of 70. The individual ' retirement becomes effective 
at the end of the academic year in \7hich the appropriate age is 
attained. ?or retirement purposes i the academic year coincides v/ith 
the fiscal yeari July 1 to June 30. 

T'7or]unen • s Compensation 
As re(iuired by laW| all employees arc covered under state i7or3c- 
men^s compensation for v/hich the college pays all premiums. This 
covers on-the-job accidents and occupational illnesses , and, in most 
instances, all doctor and hospital charges. Since the regular group 
insurance plan also covers these cases, only one claim may be entered, 
either against the group policy or against worlanen's compensation. 

Social Seciurity 

All employees of the college are entitled to benefits under the 
Social Security l-^ct. The act provides certain disability and 
survivorship benefits of special importance v/here there are dependent 
children. 

Tuition Remission 
The tuition remission policy for the children and spouses of 
faculty members and professional staff employees of the college is as 
f ollox/s: 

1, upon admission to Waynesburg College, the child of such 
full-'timo employee shall be entitled to a remission of 
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tuition. This privilege shall cease upon the attainment 
of the bachelor's degrees, or age 25, v/hichever is first. 
In the event of the death, disability, or retirement at 
age 62 or later, of the employee, the tuition remission 
privilege shall be extended to include any child adraitted 
V7ithin eight years of said death, disability, or retire- 
ment. This privilege shall cease upon the attainment 
of the bachelor's degree, or age 25, whichever is first.. 
Upon admission to Waynesburg College, any full-time 
professional employee shall be entitled to remission 
of tuition. The amoxint of course v/ork to be taken shall 
op xn accordance i7ith regulations established by the 
administration. The privilege shall cease upon the 
termination of employment. 

Upon admission to Waynesburg College, the spouse of 
a full-time professional (faculty and staff) employee 
shall be entitled to remission of tuition^ 
Upon admission to u'aynefeburg College, the spouse of 
a full-time non-professional employee shall be entitled 
a remission of one-half tuition. The privilege shall 
cease upon the termination of employment of the full- 
time employee, e:':cGpt in case of his death or disability • 
In such instance, the spouse's privilege shall cease 
upon the attainment of the bachelor's degree • 
Special cases not covered by this statement of policy 
v/ill be considered by the Board of Trustees upon 
recomnendation of the administration* 



-23- 

27 



Tuition charcGG are paid by scholarGhip ax/ards \/hich are 
handled hy the financial aid officer in the student life office. 
The raatriculation fee and other student fees are not reraitted. 
The normal procedure for nev/ students, covered under the tuition 
remission policy, is to complete an application for aditiission, 
v/here the matriculation fee is collected, sign the financial aid 
a\;ard form in the student life office, and pay the business office 
any other fees or charces that are due. 

Housing Aid 

The college v/ill help a faculty or staff member locate a home. 
The college' o^/ns a f evr houses v/hich are rented to faculty and staff 
memJoers according to an established policy. Under certa?n 
conditions, the college v;ill grant a mortgage to a faculty or staff 
uember v/ho wishes to purchase a house. The details of the rental 
housing policy and the mortgage loan policy are available in the 
business office. 

Loans to Advanced Degree Candidates 
Any faculty or staff member pursuing \/ork toi^ard an advanced 
degree may apply to' the college for a tuition loan* Inquiries 
regarding such a loan should be made in v/riting and addressed to the 
academic dean. Upon approval of the loan, the faculty or staff 
member vill be aslced sign a loan agreement in the business office 
\/hich provides for repayment or cancellation. 

Moving E:cpenses 

The college i^ays one-half of the cost of moving the household 
goods of a ne\;ly employed faculty or professional staff member to 
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T.'^ynesburg \;hen the total cost is $S00 or less. The ma::c:imum college 
concribution is $300 v/lien the expense is greater than $600. 

Value of Fringe Benefits 
Taken toc^other, the fringe benefits describee! above have a 
value v/hich is about 15 per cent of average annual salaries. The 
total value of certain of these, easily reducible to a dollar figure 
and reported to the i.#A.U.r. for its annual salary survey of 1974-75, 
was as follov/s for the faculty rank indicated: professor, $2,311; 
^.Gsociato professor, $2,042; assistant professor, 01 #749; and 
instructor, $D24« 

Gurruaary Gtatement on Fringe Benefits 
This statement is not intended to give the full details of all 
the fringe benefits. iTor does this sumraary description of the 
various plans grant specific rights to the faculty or staff menilDer* 
These are to bo obtained from the resolution of the trustees and 
the appropriate administrative regulations, both of v/hich v;ill be 
made available for your e::amination upon recuest. Faculty and staff 
mernloers having specific questions are encouraged to come to the 
business office* 
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CHAPTER IV 
0RGANISATI017 OF THE COLLEGE 



Boarc. of Trustees 

iv-.ync-sburc,- Collecc- b£C;c.n operation in .'JcptGrfoer, 1869, e.nci 
•.;as chr.rterc.d by the Pennsylvania Str.tc LoK^iGl;..ture on I-iarch 25, 
1350. From time to time, the clicrtor has boon rjacndeci uith respect 
to the nur.-LDer of mom-boro on the covorning bo-rcl and also v;ith 
respect to the church relationship. 

At present, the charter provides for 34 trustees, ci mcjority 
of -.mora nust be nei-abers of the Unitoc Presbyterian Church in the 
U. 3. A. ilembers of the board are elected for terms of three years, 
Eleven nentbers are elected oach year, eight of v;hon are nominated 
by the board itself and tliree by the Aluimi Association. The 
president of the collere is an e::-officio mer.ilDer. 

■l-hore are five major committees of the boards e::ocutivoT 
academic natters; student lifer development, alur.ini, and college 
relations: and finance and property, 

Ar'ininistration 

Tlio operations of the college are divided into five major 
areas of activity. Each area of activity is headed by an officer 
v/ho is responsible to the president. The titles of these officers 
and the functions x;hich they supervise are listed bela;. This 
list is not intended to be complete but to indicate the kinds of 
activities uhich each officer supervises: 
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The ^rea of supervision of this vice president includes all 
^^.ttcrs pertaininc; to acaderaic policy, such as the depart-- 
raonts, the curriculum, and acaderaic standards. The faculty 
reports to hira, as does the librarian, the registrar, and 
the assistant to the vice president v/ho serves as director 
of continuinc education and director of placement. The 
summer programs also fall v/ithin his scope of activity 
and are directed by the assistant to the vice president. 
In the absence of the president, the vice president for 
academic affairs serves as actincj president. 
Vice President for Student Life 

In general, as the title indicates, activities relating 
to student living are under the supervision of this vice 
president. In addition, he supervises the financial aid 
pro^^ram and the athletic program. Reporting to him is 
the assistant dean of student life (director of student 
housing), the assistants for financial aid, the director 
of athletics, the college nurse, resident advisors, 
resident directors, and director of the student union. 
Vice President for Business and Finance 

The area of supervision of the vice president for business 
and finance includes the non-professional staff, activi- 
ties relating to buildings and grounds, food service, 
various college supplies and services, the budget and 
financicil records, data processing, the insurance program, 
and personnel services. He administers the fringe benefits 
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program of the f acuity • Reporting to him are a business 
manager (part-time) , the data processing director, the 
superintenclent of buildings and grounds, the cashier, 
and the director of campus security* 
d« Vice President for College and Alumni Relations and 
Development 

Included in this general area arc all matters pertaining 
to alTomni relations, college relations, and fund raising. 
Participation in the planning and coordinating of insti- 
tutional objectives, and the formulation of college policies 
ccrae ^7ithin the jurisdiction of the vice president, as does 
the planning e:nd coordinating of public functions of the 
college • Reporting to him are the director of college 
relations and the director of development • 

Om Director of Adjnissions 

The director of adxaissions and his staff (associate director 
and assistant directors) are responsible for the recruitment 
and admission of nev; students (freshmen and transfers) in 
accordance x/ith policies established by the College. He 
and the director of college relations (see d« , above) 
cooperate on college publications relating to student 
recruitment and admissions. 

f • Assistant to the President 

The assistant to the president provides general staff 
assistance to the president of the college and he reports 
directly to the president • Although normally he is not 
responsible for any particular administrative area or 
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prograrai the president may assign him special ac3ministrative 
responsibilities on a temporary or ad hoc basis from time 
to time. Ho v/ill help to e:-:peditG the implementation of 
college policies and presidential decisions, and facilitate 
acaninistrative communications and organisation. As a part 
of and e::tension of the office of the president, he v/ill 
from time to time, as the president may direct, speak 
directly for and officially represent the president. 
Obviously, not all activities at the college fall neatly into 
any one of the areas described above. The performance of many 
functions recuires coordination betv/een tv/o or more areas. 

Faculty Departments 
There are tv/elvc academic departments. They are biology, 
business acjainistration, chemistry and physics, education, English, 
fine arts, geology, history and social sciences, raathenatics, 
modern languages, psychology, and religion and philosophy. The 
chairmen of the departments are the academic advisers of their majors. 
They v/orl: \7ith the academic dean on such matters as the selection of 
nev; faculty, the scheduling of courses, and the preparation of 
departmental budgets. A faculty member should seek direction from 
his chairman with respect to college and departmental policiesa 

Creation of Hew Departments 
The creation of a nev; department shall be initiated by the 
president and the academic dean. They may act independently or at 
the request of the faculty members directly involved. The creation 
of a nev7 department shall in either case, be the result of 
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consultation among those involvecl. In no case shall a department 
bo fornec in \;hich there v;ill be fev/er thc:n tliree raembersi enci the 
creation oJ any ne\7 department shall rccuire the approval of the 
Board of Trustoos. 
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CHAPTER V 
COLLEGE POLICIES AND PROCEDURES 

Academic Advisors 

Faculty merribers serve as acaderaic advisers to students majoring 
in their respective department. Advising assignments are made by 
the departmental chairmen. At preregistration time, advisers consult 
\7ith students and approve course schedules for the ne::t semester. 
The actual registration procedure is a responsibility of the registrar, 
v/ho endeavors to see that students enter only those courses that have 
the appro^^al of the academic adviser. 

Academic Probation Policy 
The purpose of the academic probation policy at Waynesburg 
College is to maintain academic standards and to identify and help 
those students \7h0se performance indicates that they are not making 
satisfactory progress tov;ard graduation. Since a 2.000 academic 
cuotient (2.000 on a scale in v/hich "A" is 4.000) is required for 
graduation, any semester academic ciiotient or cumulative academic 
quotient x/hich is beloi; 2.000 is unsatisfactory. Tlie academic 
cuotient is calculated by dividing the nui;ibor of honor points earned 
by the nxamber of semester hours attempted (e::cluding grades of 
"incomplete" or "pass"). The last grade earned in repeated courses 
is used in computing the academic quotient. The probation policy is 
administered by the Academic Standards Committee for the faculty* 

Students v;ho are not making satisfactory progress toi^rard 
graduation are placed by the committee in one of several categories 
after a careful reviev; of each record* Once placed on probation 1 
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£: :Jrcshjn^n nust sttain a 1.750 cumulative academic coiotient and 
an upiDcrclassraan must attain a 2»000 cumulative academic ruotient 
to be rcr.ioved from probation* The committee is onen to conver sat ions 
concerninr anv student whose record it reviews > The current 
probationary categories and c^iiidelines are as folloi;s: 

!• On Uarninr. A freshman (defined for these probation guide- 
lines as a student who has not attempted more than 38 
scnostor hours) is placed on warning if the semester or 
cumulative ajademic ruotient is beloi^; 2 •000 but not loi;er 
than 1»750« Although not technically on probation, the \;or3c 
is not considered satisf actory* 

2. Ac^.dG^nic Probation* A freshraan -;hose cumulative academic 
riiotient is below 1.750 but not lo^./er than 1»500 is placed 
on academic probation • An upperclassman i;hose cumulative 
academic quotient is lov;er than 2.000 is placed on academic 
probation. A student on academic probation should raise his 
academic quotient to 2.000 v/ithin three somestors. The 
committee \7ill establish the academic quotient needed to 
achieve this objective. Failure to achieve this quotient 
T;7ill result in strict probation and the academic quotient 
for the f olloi/ing semester or semesters v;ill be recalculated. 

3. Strict Probation. A freshman v/hose cumulative academic 
quotient is belov; 1.500 but not lov/er than .750 is placed 
on strict probation. A freshman v/ith an academic quotient 
loi;er than 1.000 is strongly advised not to return for the 
folloi/ing semester. Upon return the student is placed on 
strict probation. An upperclassman on academic probation is 
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i:»lacec. on Gtrict probation if the academic quotient set by 
cho committee is not achieved. Ln upperclassman in good 
stendinc.' is placed on strict probation if the ctimulative 
average falls beloi7 2.000 and the student has previously 
been on probation. A student on strict probation should 
achieve c^ood standing v/ithin three semesters. The committee 
\7ill establish the academic quotient necessary to achieve 
this objective. Failure to achieve this ciiotient could 
result in suspension. 
^1-. Academic Suspension. A freshman whose cumulative academic 
quotient falls beloi; .750 may be suspended. A student on 
strict probation \7ho does not make the academic quotient 
set by the committee may be suspended. The usual period of 
suspension is a calendar year. A student vrho wishes to 
return should vnritc a letter to the academic dean applying 
for readmission. A returning student is placed on strict 
probation and required to malie an academic quotient sot by 
the committee. A student who has been suspended twice for 
poor scholarship is ineligible for readmission. 

Attendance Policy 
There is no detailed college-wide attendance policyi hot-zever 
a student is e:::pected to attend all classes and laboratories for 
v/hich he is enrolled. Each instructor should indicate to his students* 
in v/riting at the beginning of each semester the policy he intends 
to follov/ in his classes. It is understood that under certain circum- 
stances it may be necessary for a student to be absent. If a student 
has been unavoidably absent i the instructor should permit him to make 
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up an e::araination or other v;ork he has miosccl. An instructor should 
keep c; rccorcl of ^ttenc:ance of his classes. Irregular clcss attendance 
should bo reportcc. to the student life office in order that counseling 
and c^'uidance can be provided for those students v/ho are havinc,: adjust- 
ment dif f icultioG* 

BoolcistorG 

'rho college bookstore is wmed and operated by the Bool: E::change| 
Inc., a private concern. To::tbooks and supplies should be ordered 
through the chairman of the department \;ell in advance of the time 
v;hen needed. Faculty members must order their oim Ceslz copies of 
te:its directly from the publishers. Faculty members receive a ten 
per cent discount on books for their personal use, purchased at the 
bookstore. 

Budget Preparation in Academic Departments 
The preparation of the departmental budget begins early in 
the calendar year and is the responsibility of the department 
chairman. These budgets are reviewed by the academic dean, the 
president I and the Board of Trustees. Preliminary budget figures 
are usually available before July 1 v/hich is the beginning of the 
fiscal year. Current budget categories are: clerical salaries, 
student assistants, furniture and equipment , telephone, miscellaneous, 
materials and supplies, professional advancement travel, and instruc- 
tional travel. 

Classroom Procedure and Reports 
A temporary class roll i;ill be supplied by the registrar for 
each class at the beginning of every semester or term. Faculty 
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nerabers be notified by the rec^istrar v/lien students are to be 

^.CcscL to or dro.pped from the temporary class rolls. After the 
"drop and add" period is over, a permanent clacs list v/ill bo 
supplied. L student is concidcred v;ithdra\/n from a class v/hen the 
inotructor approves the student's petition to drop the course from 
his clasc schedule. Class roll books v/ill be furnished by the 
academic dean at the instructor's request. 

Classes are held iionday through Friday. They begin on the 
hour and dismiss at fifty minutes past the hour. It is assumed that 
classes x/ill bee, in promptly, be held during the full period in the 
assic^ned place, and dismissed promptly. If an instructor cannot meet 
his class or classes, he should notify the department chairman or 
acaderaic dean so that some other arrangement can be made. Classes 
arc not to be scheduled or held during the convocation hours on Tues- 
..ay and Thursday. 

liidsemester reports and semester reports of the grades and 
attendance of each student in each class are due in the registrar's 
office on the dates scheduled on the calendar. Pinal grades can be 
changed only if the instructor petitions the Academic Standards 
Committee indicating that an error i;as made in recording or reporting 
the grade to the Registrar. Petitions for change of grade must be 
submitted to the committee by the end of the first si::;!: v/eelcs of the 
semester following the one in which the grade v/as earned. 

Commencement 

Commencement involves tv;o programs at v/hich the faculty members 
v/ear full academic attire. These functions are the baccalaureate 
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service and the ccxnjionceijient exerciaG;^. 

Dininc,' Kail PrivileccG 

Faculty raern]oerG may eat in the collec^e cining hall, at the 
caoual msal rate. ArrangGmonts can be made throuc^h the dining 
hall manac^er for use of the private dining room by faculty coinmittees 
and other c,rou:^s# 

liixaminations 

period of t\70 and one-half hours is scheduled at the end of 
each Gcnester for a final e:canination in each coxirse* The 
e::araination schedule is printed as a supplement to the schedule of 
coursoG. It is eji:pectGd that the final e::amination will be held at 
the scheduled time» 

faculty Committees 
The nanes of the standing committees are listed in the faculty 
by-lavs. 'The faculty raembers on the 1974-75 committees are indicated 
in the faculty section of the 1S75-76 catalogue. Tlie 1975-76 
committee memberships will be distributed to the faculty in a separate 
docui.ient» 

Faculty Meetings 
The faculty meets each month. The time and place of each meet- 
ing is announced by the academic dean* 

Grading 

The grading system is ezqplained in the Academic Procedures 
section of the catalog-ue* 
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Grievances 

TIiG ?c.culty Conference Committee euists for the purpose of 
circcting omployment-connectecl grievances through the proper 
channels for attention. Shoulcl a problem develop v/ith any faculty 
neriber \7hich rccuiros the attention of the comraittee, the faculty 
nenlDcr is rcquGctcc. to submit a statement of the problera, in v/riting, 
in private, to any raemloer of the comz-aitteo. The committee \/ill 
arran',^G a meeting \7ith that faculty meniloer, anc the matter v/ill be 
discus sec. 

Identification Cards 
7.ny new f acu?.ty or staff memjoer v/ho v/ishes to have a Waynesburg 
College faculty identification card should co.otact the student life 
office. 

iiotor Vehicle Registration 
Paculty and professional staff members are requested to register 
any motorized vehicle v/hich is used for transr:5ortation and parked in 
the general area of the college. Sticliers marked "Faculty and Staff" 
arc distributed at the student life office. These are to be attached 
to the left rear buraper of the car. This car registration provides a 
simple method of identification of staff and student cars and permits 
the college to patrol more effectively those areas reserved for 
faculty parking. 

Office Hours 

/Administrative offices are open Monday through Friday from 
8:30 a.m. until ^:30 p.m. (closed during lunch hour from 12:00 noon 
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to 1:00 p.m.) tliroughout the academic year. During the summer period, 
the offices close at 4:00 p.m. Offices are closed for the following 
holidays: iTev; Year»s Day, Good Friday, Memorial Day, Fourth of July, 
Thanksciving Day, bay after Thanlcsgiving, and Christmas Day. De- 
ccmlDer 24, December 26 and December 31 win also be observed as 
holidays ±2 they fall on Monday through Friday. 

Eiach faculty member is er^pected to m*^iintain regular office hours. 
The schedule of office hours should be posted on the faculty office 
door so that students may knoi/ when they may confer with the faculty 
member . 

Outside Employment 
It is r cnerally assumed that a full-time faculty or professional 
staff momber will not accept outside employment x/hich v/ill be detri- 
mental to the fulfillment of responsibilities to the college. Campus 
duties should be the faculty or staff member's chief concern. If any 
v;ork is accepted elsewhere, regardless of its nature, during the 
regular academic year or during a summer term v/hen the faculty member 
is teaching, the departmental chairman, academic dean, vice president 
or president should be apprised, as a matter .of professional courtesy. 

Professional Meetings 
Faculty and staff members are urged to join professional 
societies and associations and attend their meetings. A professional 
ridvan^ement travel e^cpense fund is available for this purpose. 

Promotions 

h promotion in any academic department is initiated by the 
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cepi-rtmental chairman in consultation v/ith the academic dean. The 
recoinmendation of the dean is then reviev/ed by the president and 
later by the Academic liatters Committee of the Board of Trustees. 

Publicity and Publications 
All nc-'.;3 releases pertaininc; to college personnel, college 
activities, and college policies, are made through the director of 
college relations. All col lege -v/ide institutional publications are 
also handled tlirough the director of college relations. The college 
relations office maintains biographical sicetches and current photo- 
graphs of all faculty and adoninistrative personnel, for distribution 
to the media and for publication. 

Race Relations Policy 

i:vary person associated formally v/ith Tvaynesburg College in its 
internal institutional life, v/hether a member of the faculty, staff, 
or student body, is to be free from discrimination based on race, 
creed, color, or national origin. 

The purpose of the institution is one of providing a prograra of 

higher education. Therefore, an elaboration of the above principle 

in relation to the students of the college is appropriate. Each 

student shall have an opiDortunity to develop freely as an individual. 

This opportunity shall prevail from the moment he applies for 

adjnission, and in all aspects of his presence as an enrolled student, 

including the academic program, the availability of financial aids, 

the accommodations in the residence halls and in dining, and the 

right to particixoate in student organisations and in college-sponsored 

activities, ilo student shall be e;:cluded from any position or 

activity because of his race, creed, color, or national origin. 
O -39. 
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iJayneGburg College shall conduct its ntamerous relationships 
\7ith organizations and groups beyond the campus in such a way that 
the integrity of its nondiscriminatory policy shall not be jeopard- 
ised. 

Scliodule oi: Course Offerings 
IZLch spring a preliminary schedule of course offerings is 
prepared for the first and second semesters of the f ollov/ing academic 
year in order that students may preregister before they leave for 
cummer vacation. The preparation of the schedule is an adjninistrative 
function, and is the responsibility of the registrar v/ho is assisted 
by the departmental chairman and the acadri'nic dean. Pinal schedules 
are prepared preliminary to the opening of each semester. 

Speakers Policy 

As a liberal arts institution, Waynesburg College is dedicated 
to the task of providing opportunities for students and faculty to 
unite in the acquisition of knov/ledge. This task is undertaken so 
that \;e might be av/are of past and present thoughts and beliefs that 
surround man and that are shaping the future of the v;orld. 

V/e learn and grot; intellectually through encounters with 
"'ifferent ideas al^out life, v/ritten and spoken. This often means 
G::changing ideas \;ith people \rho represent another thought pattern, 
another value system, or another culture. Guch encounters are the 
laboratories of learning. 

i7e, therefore, affirm in this speakers policy our character as 
an academic institution by providing opportunities for advocates of 
different ideas to be heard cind subjected to cruestionincr ^ However, 
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v/isdon dictates and e>:perience indicates that £ completely open 
siDeclcers policy is liable to serious abuse. The spirit of free 
inquiry hr.s no meaninc; to the individual bent on destruction of basic 
roersonal and national principles. The college community has a right 
to protect itself against those who v/ould use its forum for ulterior 
purposes. 

The educational objectives of the college should be considered 
\/hGn spealiers are invited to appear on the campus. The fact that a 
spealccr appears on canpus does not constitute an endorsement of his 
vie\7s. 

The f olloi/ing policy guides shall pertain v/ith respect to 

Gpeakcrs from outside the college community: 

/ 

c,. A speaker may be invited to the campus by the administrative 
officers, appropriate committees, or academic departments 
of the institution. 

b. An individual faculty memJoer may invite to his classroom 
any person v/ho, in the opinion of the faculty member, v;ill 
contribute to the educational purpose of his class. 

c. Officially approved student organisations may invite 
speakers of their choice. Notice shall be given in v/riting 
to the office of the dean of student life upon the issuance 
of the invitation. 

d. Individual students or groups of students may invite speakers 
v/ith the consent of the dean of student life. 

Each component of the college community has a responsibility to 
the others, in order that the college as a total entity may serve a 
positive and constructive educational role. To this end, in the 
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selection of spea3cerS| due regard should be accorded generally 
accepted standards of sanity and decency. Admittedly, these standards 
arc not absolute, and are thus impossible of precise definition. 
Should any question arise, there should be available appropriate 
machinery to arrive at an informed judgment. For this purpose, that 
is, to act in the capacity of a review; agency, the Special Events 
Coirraitteo, consisting as it does of members of the faculty, staff, 
and students, shall, at the request of the president, advise him v/ith 
respect to the appropriateness of proposed programs. 

Student Discipline 

Infractions of college regulations and any disciplinary problems 
v/ith students should be reported to the student life office. The 
college Judiciary Committee has the responsibility of hearing cases, 
referred to it by the dean of student life, involving violations of 
college regoilations and other infractions detrimental to the college 
or community. It is assumed that all students are mature, responsible 
adults until they prove themselves to be othen/ise. There is no wish 
to regiment behavior, but there is a need to maintain an atmosphere 
compatible v/ith the academic objectives of the college and the 
intellectual goals of the faculty and students. The student handbook 
for 1975-77 is a recent compilation of student regulations. 

If plagiarism or cheating on e^caminations is suspected, the 
faculty member should contact the student or students involved 
promptly and privately. A full vnritten report should be given to 
the academic dean immediately (a copy of the report should go to 
the department chairman). Those students v/ho admit to cheating or 
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plagiarism normally v;ill receive an "P" in either the course or the 
particulc.r test, at the faculty member's discretion. Those v/ho 
assert their innocence will be heard by a faculty committee of three 
appointed by the assistant to the academic dean. Hearing procedures 
should be in accord v/ith those contained in Article VI, Section D, 
of the "Joint Statement on Rights and Freedoms of Students" v/hich 
v.'as approved by the faculty in 1969. 

Summer School 

For tho past several years, there have been tv/o five-v/eelc terms 
in the suniner. Since the enrollment is only about 10 to 20 per cent 
of the enrollraent in the regular sessions, it is not possible for all 
of the faculty to be employed in the summer. The director of summer 
cession and the department chairmen contact the faculty to ascertain 
v/hich faculty members v/ill be available for teaching in the summer 
session. 

Tutoring 

ITo faculty member should tutor his ovm students for compen- 
sation, Recuests for tutorial assistance should be referred to the 
department chairman, the academic dean or to the student life office. 

Use of College Facilities 
Classrooms and laboratories in academic buildings used for 
regular college instruction are assigned and scheduled by the 
registrar. College organisations and committees using Alvunni Hall, 
McCance Lecture Room, Snyder Lecture Hall, Martin Room, and the 
Student Life Conference Room schedule them through the secretary 
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nearest the facility recfUGGtecl* The gymnasium and the athletic 
f ielcs r.rc ochedulec": by the director of athletics; the playhouse is 
scheduled by the chairman of the Pine Arts Department* The Student 
Life Office schedules facilities in the student union and the 
dormitories, including the west v/ing of Ualton Hall. The food 
service nanarjer schedules all brea]:fast, luncheon, and dinner 
meetings chat involve college personnel and are related to college 
functions. Charges v;ill depend on the meal, menu, and service 
requested • 

All rocuests for use of college facilities by individuals, 
croups, and organisations for non-college related purposes should be 
directed to the vice president for business and finance. If the 
group or organisation is of a non-profit nature and a charge is not 
levied on the participants, there is usually no charge made, unless 
the rc'^uost is for use of a facility that X70uld ordinarily be closed, 
or v/hen special eciiipment, furniture, or e::tra staff services would 
be required T in such cases, a charge \/ill be made at the going rate, 
tcJcing into consideration labor and overhead costs. If the individu- 
al, group, or organisation is making a profit from the use of the 
facility or chcirging a fee to the participants, a charge will be 
made at the going rate, taking into consideration labor and overhead 
costs. Charges for meals served in Benedum Kail v/ill depend on the 
menu and service requested. 

Vacations for Administrative Staff Members 
All members of the full-time administrative staff are entitled 
to one month's vacation. This is interpreted as meaning twenty-tv/o 
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\7orlcinc- clayG. Vacations may be taken any time during the year, 
-.7ith the cry 3r oval of the immGcIiate fluioervisor. T\7o additional 
days of vacation are permitted during the Spring recess. Gince 
college offices remain open during the recess, the vacation days 
must be scheduled by thcj appropriate staff members on a staggered 
basis. Vacation days are noncumulative j they must bo ta3cen during 
the calendar year. 
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